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First name has maximum length of 15 characters.
Last name has maximum length of 30 characters.

Column E - This column is optional, suggested that Column E is 
not populated on 1st Quarter filings since TWS will calculate 
those excess wages automatically.
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First Name – The max length is 15 characters
Last Name – The max length is 30 characters
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Save As CSV  (Comma Delimited)
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Click YES to SAVE

The File is now ready to upload to the online Tax and Wage System 
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