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REVIEW DATE: 11/29/2023
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REFERENCES: A.A.C. R6-6-903, R6-6-903(E), R6-6-1701, et seq.; 42 CFR
483.440(f) (3).

PURPOSE

To establish the roles and responsibilities of the Program Review Committee

(PRC), Restricted Technigues that may be used when included in a Behavior

Plan approved by the PRC, as well as the process used to:

1. Review and approve Behavior Plans;
2. Request an emergency PRC review;
3. Request an exception from PRC review; and
4. Request to exit from PRC review.
POLICY

A. PRC Overview

1. The Program Review Committee (PRC) is an assembly of

individuals designated by the BistrictPrograrmManager{bPM}
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Division Behavioral Health Administration to serve on a

committee to:

a. Review thatreviewsany-behaviortreatmentplan-Behavior

Plans that meets the criteria set forth in this Peley Manual

manuals;

b.  The ProgramReview-Committee {PRC)-approvesplans-or
makesrecommendationsfor Require changes-as if
necessary; and

C. Render decisions by unanimous vote to approve or deny

the Behavior Plan.

A Quorum of three panel members may be used to render a

decision.

PRC Panel Composition

1.

N

DBPM The Behavioral Health Administration is responsible for

designating persons to serve on PRC. Ata-minrimum;—the

The PRC must ensure that all panel members are invited to

the meeting.
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3. A minimum of three members from the list below must

review the Behavior Plan and attend the meeting or provide

input on the Behavior Plan in order to meet Quorum.

&

PRC panel members shall include the following persons:

Aa. FhebBPM-erdesignee A Division employee who shall act as

the PRC chairperson;
B-b. A person directly providing habilitation services;
€&c. A person determined by the Division as qualified in
the use of behavior management techniques;

B-d. The parent/guardian parent or guardian of a person

with a developmental disability, but not the parent of
the person whose program is being reviewed;

E-e. Persons with no ownership/controlling interest in a
facility, and no involvement in service provision to
persons with developmental disabilities; and,

Ff. A person with a developmental disability.

C. PRC Review Attendance

1. The PRC shall schedule a review of any proposed Behavior Plan

submitted to the PRC within 10 business days of receipt of the

proposed Behavior Plan.
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2. The PRC shall invite all members of the Planning Team listed on
the contact information form to the scheduled review of the
proposed Behavior Plan.

3. The following members of the Planning Team, as applicable, shall

attend the PRC review of the proposed Behavior Plan:

a. Residential provider

b. Day treatment program provider

D. PRC Responsibilities

1. The PRC shall:

a. Hold regularly scheduled meetings to review Behavior

Plans submitted by Planning Teams for review and

approval;

=3

Determine by unanimous consent to approve, approve

with changes, or deny a Behavior Plan;

400 Program Review Committee
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3.

|

Complete a disposition form distinguishing the decision of

the PRC to the Planning Team and a copy to the District

Independent Oversight Committee chairperson within five

Business Days of the decision date.

PRC shall include the following in an approval of a Behavior

Plan:

Aa.

A statement of agreement that the interventions

approved are the Least Intrusive intervention, ard

that-theyare-the-least restrictive-alternative

intervention, and in compliance with R6-6-902;

Any special eensiderationsteconcerns considerations or

concerns, including specific monitoring instructions, and;;

Any ot : | _witl | .

formatting, PRC procedural changes, or documentation

changes that are required to be made consistent with the

Behavior Plan’s provisional approval and prior to the

revised Behavior Plan being resubmitted to the PRC for

reconsideration.

The PRC may provide provisional approval for Behavior Plans

with required changes, allowing all or part of the Behavior Plan

400 Program Review Committee
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|

to be implemented while awaiting required revisions to the

Behavior Plan as determined appropriate by the Division.

a.

=

|

The PRC shall require Behavior Plans provisionally

approved with required changes be completed and

resubmitted to the PRC within 10 business days of the PRC

decision.

The PRC chair shall review Behavior Plans provisionally

approved by the PRC with required changes for final

approval.

If changes are not completed as required, the PRC shall

disapprove the Behavior Plan and require the Behavior Plan

must be fully resubmitted to the PRC.

The PRC chair or their designee shall send the approved

Behavior Plan and PRC disposition to the Member’s Support

Coordinator for distribution to the Planning Team and to file as a

part of the Member’s permanent record.

PRC shall include the following in a denial of a Behavior Plan:

a.

b.

|©

The reason for denial;

Required changes to the Behavior Plan; and

An explanation of the required changes.
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6.

N

The PRC shall provide the Planning Team 30 Business Days from

the date of denial to submit a new Behavior Plan.

a. If PRC required changes are not completed, the PRC shall

not schedule the Behavior Plan for PRC review until the

changes are complete as outlined in the disposition.

=3

The PRC chair and the Divisions behavior analyst may

provide technical assistance and support to the Planning

Team regarding required changes on the Behavior Plan.

If the Planning Team is not in agreement with the required

changes or the disposition, the Planning Team may contact the

PRC chairperson and or PRC administrator and request a

technical assistance meeting.

E. Request for Emergency Review of Restricted Techniques

1.

N

The Planning Team shall, in situations where an immediate

health or safety risk requires the use of a Restricted Technigue

not on the approved Behavior Plan, contact the PRC chair or

PRC administrator and request an emergency review of a

Rights Restriction at the PRC District mailbox.

The PRC chair or PRC administrator shall address requests for

emergency review within two Business Days of receipt of the
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reguest.

|

>

o

o

The Planning Team shall include in the request the following

documentation supporting the immediate health or safety risk

and need for emergency review:

a. Explanation of the request,

b.  Data for Target Behaviors, if available,

C. Incident reports, if applicable,

d. Team agreement from the Planning Team, and

e. Physician or behavioral health provider order, if any.

The following shall review requests for emergency approval of

a Restricted Technique:

a. The District PRC chair or the District that serves the

Member,

A member of the clinical team from the Behavioral

|=

Health Administration, and

C. A member of the IOC.

The reviewers of the emergency request may authorize the

techniques in the emergency request for a period not to

exceed 90 days.

The Planning Team shall submit a Behavior Plan for full PRC

400 Program Review Committee
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194 review within 90 days of the emergency request.
195

196 E. Requesting Exception from the PRC Annual Review
197

198 1. The Planning Team may request an exception from the PRC
199 annual review for Members who are stable on psychotropic and
200 who do not require interventions with Restrictive Techniques to
201 manage behavior.

202 2. The PRC shall review exceptions to PRC annually.

;82 G. PRC Review Exception Criteria

382 1. The PRC shall grant an exception to requiring a Behavior Plan
207 and PRC Review only when:

208 a. The Member has participated in the Member’s program,
209 activities of daily living, and chosen leisure/community
210 activities without any Inappropriate Behaviors for the
211 previous 12 months;

212 b. The Member did not require the use of Emergency

213 Measures during the previous 12 months;

214 C. During the previous 12 months, there were no changes
215 in the Member’s prescribed Psychotropic Medications as a
216 direct result of Inappropriate Behavior;

217 d. Through a review by PRC of all incident reports for the

400 Program Review Committee
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Member, there were no incidents during the previous 12
months that resulted in any of the following due to
Inappropriate Behavior:
i. Crisis calls;
ii. Emergency intakes or evaluations;
iii. Emergency department visits or holds;
iv. Inpatient psychiatric admission;
V. New Court Order for Treatment (COT);
vi. Amendment to an existing COT;
vii.  Police involvement; or
viii. Member is taking medications as prescribed;
e. The Member’s Behavior Plan does not include any of the

following techniques or strategies:

i. Forced compliance or techniques that require the

use of force.

ii. Response cost.

iii. Restitution.

iv. Restrictions to a member’s rights as specified in

ARS 36-551.01 or other applicable laws.

Protective devices used to prevent a person from

<
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sustaining injury as a result of the member’s

self-injurious behavior.

Vi. Electronic tracking

If the PRC grants an exception, the PRC shall inform the

Planning Team that an exception does not prohibit the

development of use of a Behavior Plan which contains positive

behavioral strategies and is approved by the Planning Team so

long as the Behavior Plan does not include any Restricted or

Prohibited Technigues and the Member does meets the

exception criteria in this Section.

H. Request and Review of Exceptions to the PRC Review Process

1.

To request an exception to the PRC review process, the

Planning Team shall submit the following to the PRC Chair:

a.
b.

C.

|

The PRC Review Exception Form;

A copy of the Member’s current Planning Document;

A copy of the Member’s current Behavior Plan, if one

exist, with data and information that meets the criteria

for an exception the the PRC Review Process as

described in this policy;

Other documents demonstrating the eligibility criteria for

400 Program Review Committee
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and exception to the PRC process as described in this
policy;
e. Documentation that there is on-going medical
monitoring, quarterly medication reviews, and laboratory
testing as needed; and
f. Copies of the Reassessment of the Planning Document

N

for the previous 12 months.

Upon receipt of the PRC Review Request Form and required

supporting documents as detailed in the Section, the PRC Chair

or their designee shall:

a.

=

Schedule and convene a review of the request for

exception by the PRC;

Request further information if during the review process

it is determined that further information is needed, and

Forward a disposition to the Planning Team that indicates

approval, denial, any recommendations made, and the

date of the next scheduled review.

I. Loss of Eligibility for Exception to the PRC Review Process

1. If any of the following occur, the Planning Team shall submit

the Loss of Eligibility for Exception to PRC Review form to the

400 Program Review Committee
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PRC Chair:

a.

|=

|

1=

The Member has demonstrated Inappropriate Behaviors

while participating in their program, activities of daily

living, or chosen leisure/community activities;

The Member has demonstrated Inappropriate Behavior

requiring the use of Emergency Measures;

The Member'’s prescribed Psychotropic Medications were

changed as a direct result of Inappropriate Behavior; or

Any of the following incidents occurred due to

Inappropriate Behavior:

Crisis calls;

Emergency intakes or evaluations;

Emergency department visits or holds;

Inpatient psychiatric admission;

New Court Order for Treatment (COT):

iv.
V.

vi. Amendment to an existing COT;
vii. Police involvement; or

Viil.

Member is non-compliant with taking prescribed

medications.

Monitoring and Documentation of Exceptions to the PRC

400 Program Review Committee
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Review Process

1.

™

|

&

b

o

The Planning Team shall ensure that any exception to the PRC

review process is documented in the Planning Document.

The PRC Chair shall ensure that any exception to the PRC

review process is documented in the PRC Review Exception

Request Form.

The PRC shall only approve exceptions to the PRC review

process for not more than one year from the date of approval

of the exception.

The Planning Team shall, if a continued exception to the PRC

review process is desired, shall submit a Request for PRC

Review Exception Form annually and prior to the expiration of

the current approval.

Upon receipt of a Request for PRC Review Exception Form for a

continuation of an exception to the PRC review process, the

PRC Chair shall follow the steps in (H) of this policy.

If the determination of PRC is that the Member is no longer

eligible for an exception to the PRC review process, the

Planning Team shall develop a Behavior Plan and engage in the

PRC Review as described in this policy.
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K. Exit from PRC Review

1.

I~

The Planning Team may request an exit from PRC annual

review of a Member’s Behavior Plan under the following

conditions:

a. Discontinuation of Psychotropic Medications when the

Psychotropic Medications are the only Restricted

Technique being used as a part of the Behavior Plan;

b. Elimination of the use of all Restricted Technigues within
the Behavior Plan; or
C. The Member is no longer receiving services through the

Division.

The PRC shall require the Planning Team to submit the

following for any consideration to exit the PRC:

a. The PRC Exit form,

b. A copy of the Member’s Planning Document,

Other documents demonstrating eligibility for PRC exit.

C.
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