
   
  

  
  
  

     
    

     

    
      

          

           
             

       

         

   

            
              
     

Division of Developmental Disabilities 
Operations Manual 

Chapter 6000 
Administrative Operations 

Records Retention 

6001-B RELEASE OF INFORMATION 

REVISION DATE: 9/1/2014 
EFFECTIVE DATE: July 31, 1993 
REFERENCES: A.R.S. § 36-568(01); A.A.C. R6-6-104; 42 CFR 483.410(c) (3). 

An authorized list of persons or titles, who may have access to personally identifiable 
information, shall be maintained and available for public inspection. Consents for the 
release of personally identifiable information, must be: 

A. Obtained from the member or responsible person in writing and dated); and, 

B. Maintained in the case file. 

Consents for the release of information, obtained during intake, expire within ninety (90) 
days. Subsequent consents should be obtained on an as-needed basis, and are valid for no 
more than six (6) months. 
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