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Operations Manual

DEPARTMENT OF Chapter 4000
ECONOMIC SECURITY Business Operations
Your Partner For A Stronger Arizona Management of Member Funds

4004-J BANK RECONCILIATION

REVISION DATE: 8/30/2013
EFFECTIVE DATE: January 15, 1996

Bank and checkbook balances shall be reconciled monthly. The duties of reconciling the
bank and Member Fund System balances and maintaining the accounting records will be
separated. Bank, petty cash, and change fund balances shall be reconciled in member
accounts monthly.

The Member Funds System Manager or designee shall send Monthly Member Fund
reconciliation reports to the Division of Business and Finance, Accounting Office.

Summaries of these reports are to be sent to the Business Operations Administrator.

A report on the number of Title XIX eligible individuals shall be sent monthly to local Arizona
Health Care Cost Containment System (AHCCCS) office:

A. Those with balances over $1,500; and,
B. Those with balances over $2,000.
A report including all accounts with balances over $2,000 shall be sent to the District

Program Administrator/Manager. This report shall be reviewed by management staff to
ensure that District staff are working towards a spend down plan.
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