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The Request for Qualified Vendor Application (RFQVA) is the Division’s contract for Home and Community-
Based Services (HCBS). The Division intends to end the current Agreement, RFQVA DDD-710000, and 
implement the new Agreement, RFQVA DDD-2024, in March 2024. Qualified Vendors will need to take action 
to correct or complete information in CAS or their FOCUS account. Failure to maintain compliance and take 
action timely on required activities will create barriers to a successful application for RFQVA DDD-2024 and 
may result in the denial of a Qualified Vendor’s new application. 

Qualified Vendors will be required to comply with the requirements and take action as needed on tasks listed 
below:   

1.  Maintain insurance compliance prior to and throughout DDD-2024 contract application review. 
2.  Maintain agency/business HCBS certification as current and in good standing. 
3.  Ensure timely revalidation of AHCCCS IDs associated with the agency/business’s Qualified Vendor 

Agreement and ensure that all AHCCCS IDs are active. 
4.  Have at least one signatory or owner with an exactly matching first name, last name, and email address 

in BOTH the Contract Administration System (CAS) and the vendor’s FOCUS account. 
a.  Each vendor must ensure that at least one signatory or owner has a FOCUS account. If at least one 

signatory or owner does not have a FOCUS account, they will need to set up a new account. Go to 
section 2 of the DDD QVA User Guide and Manual. 
i.  It is recommended that the account use the first name, last name and email address of the 

owner or signatory already in use in CAS to avoid the submission of an amendment to the 
vendor’s QVA which requires review and approval. 

2.  Vendors must ensure that each active service in CAS that requires an AHCCCS ID has one associated 
with that service. 

The Division has created a web page specific to this project that includes a PDF copy of the final RFQVA DDD-
2024 document, the projected timeline to help Qualified Vendors and applicants plan for the implementation 
of RFQVA-2024 and a summary of changes between the current and future RFQVA for Qualified Vendor 
reference. Qualified Vendors with questions about the new RFQVA should submit them using this Google 
Form. 

https://des.az.gov/sites/default/files/media/QVA_Focus_Manual.pdf?time=1674583868081
https://des.az.gov/services/disabilities/developmental-disabilities/vendors-providers/qualified-vendor-agreement
https://des.az.gov/sites/default/files/RFQVA-2024_Final.pdf?time=1670019317160
https://des.az.gov/sites/default/files/RFQVA-2024_Final.pdf?time=1670019317160
https://docs.google.com/document/d/1-e0JUpufJrAQK_mIoFNQg-luKKKhf-N0/edit?usp=sharing&ouid=103041682329538766163&rtpof=true&sd=true
https://docs.google.com/forms/d/e/1FAIpQLSfgXQ_Mw3max0vsiJ0kO62CDv1iifJbxIjip3Jt1DkPH3kZzg/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfgXQ_Mw3max0vsiJ0kO62CDv1iifJbxIjip3Jt1DkPH3kZzg/viewform

