Employment Service Offices

Phoenix Area

Phoenix Employer Services

Phone: 602-771-0890

Fax:  602-256-1366

E-mail: phoenixemployerservices@azdes.gov
* North

9801 N. 7th St.

Phone: 602-861-0208

Fax:  602-678-1865

E-mail: northphoenixjobservice@azdes.gov
* West

3406 N. 51st Ave.

Phone: 623-245-6200

Fax:  623-247-6435

E-mail: Westvalleyjobservice@azdes.gov
* Southwest

1840 N. 95th Ave., Suite 160

Phone: 602-372-4200

Fax:  623-997-8073

E-mail: southwestvalleyjobservice@azdes.gov

East

120 W. Ist Ave. (Mesa)

Phone: 602-771-6900

Fax:  480-890-7112

E-mail: Mesajobservice@azdes.gov

Central

4635 S. Central Ave.

Phone: 602-771-0630

Fax:  602-268-3594

E-mail: southmountainjobservice@azdes.gov
* Gilbert

735 N. Gilbert Road, Suite 134

Phone: 602-372-9700

Tucson Area

Tucson Employer Services

Phone: 520-628-6810

Fax:  520-628-6974

E-mail: tucemployerbank@azdes.gov

* East

5441 E. 22nd St., Suite 100

Phone: 520-584-8226

Fax:  520-584-9567

* South
195 W. Irvington Road
Phone: 520-638-2358
Fax: 520-295-3146
* North
316 W. Ft. Lowell Road
Phone: 520-638-2230
Fax: 520-408-5050

* Indicates ARIZONA@WORK Job Center

Statewide Offices
Bullhead City
2601 Highway 95
Phone: 928-763-4154
Fax: 928-763-1526

* Casa Grande
1015 E. Florence Blvd.
Phone: 520-374-3020
Fax:  520-374-3025

* Cottonwood

1500 E. Cherry St., Suite F

Phone: 928-634-3337
Fax:  928-634-8258

* Douglas
1706 E. 10th St.
Phone: 520-364-8906
Fax:  520-803-4412

* Eagar
74 N. Main St., Suite 6
Phone: 928-333-3161
Fax:  928-333-346l

* Flagstaff
1701 N. 4th St.
Phone: 928-213-3541

* Globe

5515 S. Apache Ave., Ste. 200

Phone: 928-425-7631
Fax: 928-402-4323

Kingman

301 Pine St.

Phone: 928-753-4333
Fax: 928-753-6746

Lake Havasu City

228 London Bridge Road
Phone: 928-854-0350
Fax:  928-680-7849

* Nogales
610 N. Morley Ave.
Phone: 520-375-7670
Fax:  520-375-7665

Page

1057 W. Vista Ave.
Phone: 928-645-5201
Fax:  928-645-3744

Parker

1032 Hopi Ave.
Phone: 928-669-6755
Fax: 928-669-8675

Payson

100 E. Tonto St., Suite 100

Phone: 928-468-9831
Fax:  928-468-9856

Prescott

1419 W. Gurley St., Suite 6

Phone: 928-277-2820
Fax:  928-277-2797

Prescott Valley
3274 Bob Drive
Phone: 928-277-2600
Fax:  928-775-005I

Safford

1910 W. Thatcher Blvd.
Phone: 928-432-6932
Fax:  928-432-6936

San Luis

663 N. Ist Ave.
Phone: 928-627-9439
Fax:  928-627-9805

* Show Low

2500 E. Cooley St., Suite 410

Phone: 928-532-1516
Fax:  928-532-4364

* Sierra Vista
1843 Paseo San Luis
Phone: 520-458-9309
Fax: 520-458-4786

Tuba City

130 S. Main St.

Phone: 928-283-5201
Fax: 928-283-4435

Window Rock

54-B Highway 264
Phone: 928-871-4131
Fax:  928-871-4130

* Winslow
319 E. 3rd St.
Phone: 928-289-4644
Fax:  928-289-0450

Yuma

1185 Redondo Center Dr.
Phone: 928-247-8740
Fax:  928-373-923I

~\l

ARIZONAlg-"WORK”“

Innovative Workforce Solutions

Services
Designed for Employers

* Employee recruitment, prescreening
and referral of qualified job seekers

* National Labor Exchange

* Job fairs and employer seminars
* Tax credit information

* Labor market information

* Customized services

* Rapid response for layoffs

* Veterans’ services

To place a job order

* Callin, fax or e-mail your Job Order to
an office near you, using the Job Order
form inside this brochure.

* Place a job order online at
azjobconnection.gov

Customized services

If you need services designed especially
for your company, call an Employment
Specialist at an Employment Service
office near you, OR visit the DES
Employer’s webpage at
www.azdes.gov/employment

For out-of-state job postings, email
azclearanceorders@azdes.gov
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ARIZONA DEPARTMENT OF ECONOMIC SECURITY
Workforce Administration

JOB ORDER

Please be as detailed as possible.

www.azjobconnection.gov

FEDERAL EMPLOYER IDENTIFICATION NO. (FEIN)

DATE

EMPLOYER/COMPANY NAME E-MAIL ADDRESS

ADDRESS (No., Street) CITY STATE ZIP CODE
CONTACT PERSON’S NAME (First., Last) CONTACT PERSON’S TITLE

PHONE NO. FAX NO. OTHER

TYPE OF BUSINESS

[ Yes

[ No

DOES THE COMPANY HAVE ANY CONTRACTS WITH THE FEDERAL GOVERNEMENT?

SELECT THE DISCLOSURE LEVEL FOR THIS JOB ORDER
Public: Potential employees will see all job information, including all contact information.

~ Public Limited: Potential employees will see all job information except contact information and respond to your ad through a
confidential link provided to them.

~ Private: Job does not display to the potential employees but is available to AZ Job Connection.

JOB TITLE

NUMBER OF JOB OPENINGS

EDUCATION REQUIREMENTS

HS Diploma/GED | Certificate/Credentials: [Jother:
SALARY SALARY RANGE JOB PAYS COMMISSION/TIPS
"~ Hourly  Annual | Other: Minimum $ Maximum $ "~ Yes [ |No

DESCRIPTION OF JOB/DUTIES

JOB REQUIREMENTS (Example: Must be able to lift 50 Ibs., travel required at least one week per month, must pass drug test/background check, etc.)

VALID DRIVER’S LICENSE

CDL CLASS/ENDORSEMENTS REQUIRED

DRIVER’S LICENSE RESTRICTIONS

REQUIRED | |Class A Class B | None | Airbrakes | School Bus

Yes | |No | IClass C Hazmat | Class A, except bus | Class A, except tractor/trailer
YEARS OF EXPERIENCE SHIFTS AVAILABLE DAYS TO BE WORKED HOURS TO BE WORKED THIS POSITION IS (Check only one)
REQUIRED | |Days | |Monday | Less than 10 Full-time
_ None [ 1Evenings [ ] Tuesday [ 10to 19 " Full-time temporary
— Less than 1 year [ 1Nights [l Wednesday [ 20to 29 " Part-time
— Tto3years [ ] Rotating [ ] Thursday [ 30to 39 __Part-time temporary

3to 5 years [ ] Split [ ] Friday [ 40to 49 __Full-time or part-time
_ More than 5 years | INo preference | |Saturday | More than 50 Full-time or part-time temp
_ No p.reference. , | | See job description || |Sunday | OT available See job description

See job description [ ] See job description [ OT mandatory

[ Other:

JOB 1S ACCESSIBLE TO PUBLIC TRANSPORTATION RELOCATION REQUIRED ON-THE-JOB TRAINING OFFERED

Yes | |No | Yes No Yes | |No
HOW TO APPLY POSITION OFFERS BENEFITS

Apply in person (Days and hours: ) Yes [ INo

E-mail resume IF YES, DESCRIBE:
~ Apply online (Web address: )
~ Fax resume
__ Call for appointment (Phone: )

—_ Mail resume

Equal Opportunity Employer/Program « Under Titles VI and VII of the Civil Rights Act of 1964 (Title VI & VII), and the Americans with Disabilities Act of
1990 (ADA), Section 504 of the Rehabilitation Act of 1973, the Age Discrimination Act of 1975, and Title Il of the Genetic Information Nondiscrimination
Act (GINA) of 2008; the Department prohibits discrimination in admissions, programs, services, activities or employment based on race, color, religion,
sex, national origin, age, disability, genetics and retaliation. The Department must make a reasonable accommodation to allow a person with a disability to
take part in a program, service or activity. Auxiliary aids and services are available upon request to individuals with disabilities. For example, this means if
necessary, the Department must provide sign language interpreters for people who are deaf, a wheelchair accessible location, or enlarged print materials.
It also means that the Department will take any other reasonable action that allows you to take part in and understand a program or activity, including
making reasonable changes to an activity. If you believe that you will not be able to understand or take part in a program or activity because of your
disability, please let us know of your disability needs in advance if at all possible. To request this document in alternative format or for further information
about this policy, contact your local office manager; TTY/TDD Services: 7-1-1. « Free language assistance for DES services is available upon request.
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