	Site Review Child File Data Sheet 

Transition Planning 

(Verified –  information in child’s file matches information in database)

	Child’s Name:
	DOB:
	 Service Coordinator:

	Agency:
	IFSP Reviewed for this Audit: 

____ Initial IFSP       ______Annual IFSP ____IFSP Transition Planning meeting (check those that apply)


Date of IFSP:                               Verified:
	Date Audit Completed:



	Indicator 8A - The percentage of toddlers with disabilities exiting Part C with timely transition planning for whom the Lead Agency has developed an IFSP with transition steps and services at least 90 days, and at the discretion of all parties, not more than nine months, prior to the toddler’s third birthday..

	Indicator and/or Related Requirements
	Yes
	No
	Guidance

	a. Was an IFSP transition planning meeting held between 2.6-2.9 years or at the discretion of all parties at 2.3 years? 
	
	
	Documentation that there was an IFSP transition planning meeting within required timelines

	b. Does the IFSP have transition steps and services documented?   
	
	
	Transition page of the IFSP must include dates for steps that were taken to support the transition that are appropriate for the child’s age.

	If a. and b. are both yes, then mark X under the Yes column. 
	
	
	This item is only compliant if the IFSP transition planning meeting was held between 2.6-2.9 years, or at the discretion of all parties at 2.3 years, and the service coordinator documented the transition steps and services on the IFSP.

	8B. The percentage of toddlers with disabilities exiting Part C with timely transition planning for whom the Lead Agency has notified (consistent with any opt-out policy adopted by the State) the SEA and the LEA where the toddler resides at least 90 days prior to the toddler’s third birthday for potentially eligible Part B preschool services.  (Transition Notification)

	Indicator and/or Related Requirements
	Yes
	No
	Guidance

	b. Is there documentation that the PEA Notification was sent to the LEA and the SEA (ADE) on or before the child was 2 years and 9 months?  

Child had an initial IFSP between 2.9 years-2.10 ½ months, is there documentation the PEA Notification was sent to the LEA and the SEA on or before the child was 2.10 ½ years? 
	
	
	File contains a completed PEA Notification/Referral form AND documentation it was sent ( for ex., copy of email sent with attachment, fax confirmation sheet, documentation in SC notes indicating the form was given at the end of the transition conference) to the LEA and to the SEA (ADE)  in accordance with required timelines ( between date the child is 2.6 years and 2.9 years, or at the discretion of all parties at 2.3 years,  or 
if the child had an initial IFSP between 2.9 years-2.10 ½ months,  documentation the PEA Notification was sent to the LEA  and to SEA( ADE) on or before the child was 2.10 ½ years )

	If no, did the family opt out?
	
	
	If the family signed the Opt-Out section on the PEA Notification and the documentation is in the child’s file. 

	If no, and the family did not opt-out, was the PEA Notification sent at all?  
	
	
	Date sent:
	School District:

	Indicator 8C.  The percentage of toddlers with disabilities exiting Part C with timely transition planning for whom the lead agency has conducted the transition conference held with the approval of the family at least 90 days, and at the discretion of all parties, not more than nine months, prior to the toddler’s third birthday for toddlers potentially eligible for Part B preschool services.

	
	Yes
	No 
	Guidance

	a. a. Is there documentation that the parent agreed to/ or did not agree to a transition conference?
	
	
	Documentation should be indicated on the Transition Plan page of the IFSP?

	If yes, the documentation on the Transition Plan page of the IFSP indicated the parent: 

            _____agreed to a transition conference                                                   _____did not agree to a transition conference

If the parent agreed to a transition conference, proceed to the next item.  If the parent did not agree, stop here.

	b. Is there documentation of a Transition Conference that occurred between 2.6-2.9, or at the discretion of all parties at 2.3 years? 

Do not include children with initial IFSPs on or after the child is 2 years and 9 months.
	
	
	The Transition Conference must occur no later than 90 days prior to the child’s third (3rd) birthday 

(2 years and 6 months to 2 years and 9 months  or, at the discretion of all parties at 2. years and 3 months). 

A completed copy of the Transition Conference Summary form should be in the file, which includes the date it was held.

	List School District:
	If no, Reason for Delay:       Family     FORMCHECKBOX 
    System   FORMCHECKBOX 


	8c1. If no, has the Transition Conference been held? 
	
	
	Date of Transition Conference:



	Child’s Age:
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