On-the-Job Experience Letter of Agreement
(Direct Pay Model)
This is an on-the-job experience (OJE) direct pay model letter of agreement between:
     

SCSEP Organization’s Name
     


SCSEP Organization’s Address (No., Street, City, State, ZIP)

     

     


SCSEP Representative’s Name

Phone No.

     
, (hereinafter referred to as SCSEP),

E-Mail Address
and
     

Employer’s Name
     


Employer’s Address (No., Street, City, State, ZIP)

     

     


Contact Person’s Name

Phone No.

     
, (Employer), to provide 
E-Mail Address
OJE training to       
, (Participant),

Participant’s Name

in the position of      
for the period 
beginning on
     

and ending on      
.

Employer agrees to:
1.
Retain the Participant as a permanent employee upon successful completion of the OJE period.

2.
Offer adequate supervision and training, as outlined in the OJE Training Plan (AAA-1226A).

3.
Provide a completed copy of the OJE Training Plan to the Participant and his/her direct OJE supervisor, and attach a copy to this contract.

4.
Sign the Participant’s timesheet to verify hours worked and submit the document to SCSEP by the specified deadline.

5.
Provide a safe, clean, drug-free work environment, maintain necessary liability 
insurance coverage, and to a viable degree comply with Section 504 of the Rehabilitation Act of 1973.

6.
Confer with SCSEP to assist in the monitoring and evaluation of the Participant.

7.
Report any problems to SCSEP that cannot be suitably resolved or which could hinder the successful completion of the OJE training plan.

8.
a.
OJE assignments cannot reduce the number of employment opportunities or vacancies that would otherwise be available to individuals who are not SCSEP participants.


b.
OJE assignments do not displace currently employed workers (including partial displacement, such as a reduction in non-overtime work, wages, or employment benefits).


c.
OJE assignments do not impair existing contracts or result in the substitution of Federal funds for other funds in connection with work that would otherwise be performed.


d.
OJE assignments do not assign or continue to assign a participant to perform the same work, or substantially the same work, as that performed by an individual who is on layoff.

SCSEP agrees to:
1.
Pay the Participant $      per hour for       hours per week for       weeks, and pay FICA (Social Security) and worker’s compensation insurance for the Participant.

2.
Provide the Participant with timesheets and other appropriate written information.

3.
Monitor and evaluate the Participant on a regular basis to assure successful completion of the OJE training period, provide counseling and supportive services as needed, and resolve any difficulties.

4.
Follow the progress of the Participant after completion of the OJE training period, and continue to provide counseling and supportive services as needed.

5.
Prepare all necessary documents for the successful completion of the OJE training period.

6.
Retain a copy of this OJE Letter of Agreement in the Participant’s SCSEP file.

	Other negotiated provisions include:

     


Employer Representative’s Signature

Date
SCSEP Employment Specialist’s Signature

Date
AAA-1228A FORFF (11-11)

AAA-1126A FORFF (11-11 draft)
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