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400       ELIGIBILITY DETERMINATION PROCESS 
 
REVISION DATE:  4/17/2015 
EFFECTIVE DATE:  January 15, 1996 
REFERENCES:  A.A.C. R6-6-303.  
 
Determinations or re-determinations of eligibility are subject to review at any time by the 
Division Assistant Director or designee. 

 
Following the intake interview, the intake worker will immediately mail the signed 
Authorization for Release of Information form to the applicable agencies and professionals in 
order to obtain needed medical, psychological, school, and social service records. 

 
A. The Eligibility Clock 
 
 Eligibility for all applicants shall be determined within 60 days of the application 

date.  If records required to complete the eligibility determination have not been 
received within 30 days of the application date, the applicant/responsible person 
shall be notified by letter that records shall be received within 30 days or the 
application may be denied, unless the child is eligible for the Arizona Long Term Care 
System (ALTCS) or is age birth to three years.  

 
There are two circumstances in which the eligibility clock is shorter, please refer to 
“B” and “C” below. 

 
B. The Eligibility Clock for Arizona Early Intervention Program (AzEIP) (children, birth to 

three years). 
 
Eligibility for children birth through three years of age who are referred by or for 
AzEIP must be determined within 30 days and an initial Individualized Family 
Services Plan (IFSP) meeting held within 45 days of referral to AzEIP.  
 

C. The Eligibility Clock for Initial Referrals Directly from Arizona Health Care Cost 
Containment System (AHCCCS) 

 
 Eligibility for initial referrals must be determined within 30 days of receipt of the 

initial referral when the referral source is ALTCS.  If records required to complete the 
eligibility determination have not been received within 15 days of the referral date, 
the applicant/responsible person will be notified by letter that the records must be 
received within 15 days of the letter or the application will be denied. 
 

The Division works with AzEIP who is responsible for the eligibility process.  
 
Upon receipt of records, the intake worker will forward the entire intake file to the staff 
designated to make the eligibility determinations or re-determinations for that district/area.  
Designated staff will summarize the reasons for determination of eligibility or ineligibility 
with particular attention to describing functional limitations, when applicable. 
 
Prior to determination or re-determination, the following types of situations shall be referred 
to the office of the Division Assistant Director/designee for specialized review and 
recommendation: 
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A. Traumatic brain injury occurring prior to age 18, in the absence of an appropriate 

rehabilitation history; 
 
B. Pervasive developmental disorder, not otherwise specified or pervasive 

developmental disorder; 
 
C. Asperger's Disorder, if there is question as to whether the person has a 

developmental disability as defined by Arizona statute; 
 
D. Persons with an IQ in the cognitive/intellectual disability range who have an Axis I 

mental health diagnosis, if the diagnosis of a developmental disability as defined by 
Arizona statute is questionable; 

 
E. Persons with a full scale IQ in the cognitive/intellectual disability range, if there is a 

difference of one or more standard deviations between the performance IQ and the 
verbal IQ and the diagnosis of a developmental disability as defined by Arizona 
statute is questionable; 

 
F. Cerebral palsy diagnosed after the age of 6; 
 
G. Rare degenerative conditions, if the diagnosis of a developmental disability as 

defined by Arizona statute is questionable; and, 
 
H. Children under the age of 6 who have a significant medical disorder that impedes age 

appropriate functioning but the likelihood of developing one or the four 
developmental disabilities is unclear. 
 

For these situations, the Division Assistant Director/designee shall ensure that all available 
records have been obtained and that the entire intake file is reviewed by the appropriate 
professional(s).  The Division Assistant Director/designee shall maintain records regarding 
the disposition of each referral and identify trends in cases that are referred, coordinating 
the incorporation of this information into the Division ongoing eligibility training. The date of 
eligibility shall be the date the person making the eligibility determination signs and 
approves the application form.  
 
Upon eligibility determination, the intake worker or assigned district staff will update focus 
and send notice of the decision to the applicant/responsible person.  Written notice of 
ineligibility and intent to deny an application shall be issued by certified mail return receipt 
requested and shall include notice of appeal rights. 
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