	ESA-1303A FORFF (01-18)


	ARIZONA DEPARTMENT OF ECONOMIC SECURITY
	


JOB ORDER

Please be as detailed as possible.
www.azjobconnection.gov
	FEDERAL EMPLOYER IDENTIFICATION NO. (FEIN)

     
	DATE

     

	EMPLOYER/COMPANY NAME

     
	E-MAIL ADDRESS

     

	ADDRESS: (No., Street)

     
	City
     
	State
     
	ZIP Code
     

	CONTACT PERSON’S NAME (First, Last)
     
	CONTACT PERSON’S TITLE
     

	PHONE NO.

     
	FAX NO.

     
	OTHER

     

	TYPE OF BUSINESS

     
	DOES THE COMPANY HAVE ANY CONTRACTS WITH THE FEDERAL GOVERNMENT?
 No Yes    

	SELECT THE DISCLOSURE LEVEL FOR THIS JOB ORDER
 FORMCHECKBOX 
 Public: Potential employees will see all job information, including all contact information.
 FORMCHECKBOX 
 Public Limited: Potential employees will see all job information except contact information and respond to your ad through a confidential link provided to them.

 FORMCHECKBOX 
 Private: Job does not display to the potential employees but is available to AZ Job Connection.

	JOB TITLE
     
	NUMBER OF JOB OPENINGS
     

	EDUCATION REQUIREMENTS

      Certificate/Credentials:   HS Diploma/GED     
      Other: 

	SALARY

      Other:  Annual      Hourly     
	SALARY RANGE

Minimum  $     
Maximum $     
	JOB PAYS COMMISSION/TIPS
 No   Yes     

	DESCRIPTION OF JOB / DUTIES
     

	JOB REQUIREMENTS (Example: Must be able to lift 50 lbs., travel required at least one week per month, must pass drug test/background check, etc.)
     

	VALID DRIVER’S LICENSE REQUIRED

 No  Yes     
	CDL CLASS/ENDORSEMENTS REQUIRED
 Hazmat Class C     Class B    
 Class A    
	DRIVER’S LICENSE RESTRICTIONS

 Class A, except tractor/trailer Class A, except bus      School Bus
 Airbrakes     None    

	YEARS OF EXPERIENCE REQUIRED

 None

 Less than 1 year
 1 to 3 years

 3 to 5 years

 More than 5 years

 No preference

 See job description
	SHIFTS AVAILABLE

 Days

 Evenings

 Nights

 Rotating

 Split

 No preference

 See job description
	DAYS TO BE WORKED

 Monday

 Tuesday

 Wednesday

 Thursday

 Friday

 Saturday

 Sunday

 See job description
	HOURS TO BE WORKED

 Less than 10

 10 to 19 

 20 to 29 

 30 to 39 

 40 to 49 

 More than 50

 OT available

 OT mandatory

      Other: 
	THIS POSITION IS (Check only one)

 Full-time

 Full-time temporary

 Part-time

 Part-time temporary

 Full-time or part-time 

 Full-time or part-time temp

 See job description



	JOB IS ACCESSIBLE TO PUBLIC TRANSPORTATION
 No Yes    
	RELOCATION REQUIRED
 No Yes    
	ON-THE-JOB TRAINING OFFERED
 No Yes    

	HOW TO APPLY
      Apply in person (Days and hours: 
)

 E-mail resume     

      Apply online (Web address: 
)

 Fax resume

      Call for appointment (Phone: 
)

 Mail resume
	POSITION OFFERS BENEFITS

 No  
 Yes    
IF YES, DESCRIBE:
     


Equal Opportunity Employer/Program • Under Titles VI and VII of the Civil Rights Act of 1964 (Title VI & VII), and the Americans with Disabilities Act of 1990 (ADA), Section 504 of the Rehabilitation Act of 1973, the Age Discrimination Act of 1975, and Title II of the Genetic Information Nondiscrimination Act (GINA) of 2008; the Department prohibits discrimination in admissions, programs, services, activities or employment based on race, color, religion, sex, national origin, age, disability, genetics and retaliation. The Department must make a reasonable accommodation to allow a person with a disability to take part in a program, service or activity. Auxiliary aids and services are available upon request to individuals with disabilities.  For example, this means if necessary, the Department must provide sign language interpreters for people who are deaf, a wheelchair accessible location, or enlarged print materials. It also means that the Department will take any other reasonable action that allows you to take part in and understand a program or activity, including making reasonable changes to an activity. If you believe that you will not be able to understand or take part in a program or activity because of your disability, please let us know of your disability needs in advance if at all possible. To request this document in alternative format or for further information about this policy, contact your local office manager; TTY/TDD Services: 7-1-1. • Free language assistance for DES services is available upon request. 
