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ARIZONA DEPARTMENT OF ECONOMIC SECURITY 
Division of Developmental Disabilities 
State Operated Residential Services 

DAILY SHIFT LOG 
Shift:  A.M. P.M. NOC. Date: Charge Staff: 

Staff Name Time In Break 
Time Out 

Break 
Time In 

Lunch 
Time Out 

Lunch 
Time In 

Break 
Time Out 

Break 
Time In Time Out Staff Responsible for 

Member(s) while on Break 

Alerts/concerns: (PRN, IR, Med Alerts, Illness, Seizure, Behavior, Hospitalization) Please use member initials only. 

Daily/Shift Assignments: (Reminder: you are responsible for all members, not just the ones you are assigned to) 
Charge Staff: Medication 

Administrator (Keys): 
Staff: Staff: Staff: 

Member(s) Member(s) Member(s) 

Assignments: Assignments: Assignments: Assignments: Assignments: 

See page 2 for EOE/ADA disclosures 
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Daily Shift Report 

Staff: Staff: Staff: Staff: Staff: 

Member(s) Members(s) Member(s) Member(s) Member(s) 

Assignments: Assignments: Assignments: Assignments: Assignments: 

Kitchen Clean Living Room’s Clean Dining Room Clean Bedrooms Clean 
Laundry Room Clean Walk Through Complete Physical Count of Members 

Name of Person Verifying Medication: Time of Med Pass: 
Control Medication Count Exchange Keys Building Maintenance Needs 

Document Facility/General Schedule Events: NO MEMBER SPECIFIC INFORMATION 

Equal Opportunity Employer / Program • Auxiliary aids and services are available upon request to individuals with disabilities • To request this document 
in alternative format or for further information about this policy, contact the Division of Developmental Disabilities Customer Service Center at 
1-844-770-9500; TTY/TDD Services: 7-1-1
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